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Recognition of Prior Learning (RPL)

ACFB provides are simple process in gaining        
Recognition of Prior Learning (RPL) for quali cations 
and/or experience that you may already have. This 
can then reduce the price and duration of your 
course making it even easier to study.

All applications for RPL are considered by ACFB’s 
Course Coordinator and Principal and NO claims for 
RPL will be considered unless accompanied by the 
relevant documentation outlined below.

What evidence do I need?

Examples of supporting evidence will include:
• Academic Transcripts and Certi cates. (Please  
DO NOT send your original documents)
• Examples of any industry experience
• An up-to-date resume detailing quali cations and 
experience relevant to this course
•A signed letter from your manager/employer     
stating that you have worked previously or are     
currently working within this industry, including your 
responsibilities within this role.

How does the RPL process work?

Step 1 
Each student wishing to gain RPL for a Unit of 
Competency or Course must simply complete 
this form and send it in with all relevant evidence 
to  support their claim for RPL, and must be                        
accompanied with their Enrolment Form.

Step 2
Once ACFB receives your completed RPL Form 
and supporting evidence, we will then map 
out any RPL that you may be entitled to which                     
normally takes between 10-14 days. As soon as this is               
completed we then notify you of:
 

          The Units of Competency you have been                     
successful in gaining RPL.
      The Units of Competence that have not been    
successful.
      And/or the Units of Competency(s) that                
additional evidence may be required for.  
This additional evidence may include a                       
practical demonstration, written assessment,         
additional documents or a combination of all. 

Up until this stage, there is no charge!

Step 3
Once you agree to the RPL awarded, we can than 
get you started in your course.

Where do I send my RPL Forms?

Once you have completed all sections of this RPL 
form and attached all relevant documents, please 
send them to:

ACFB
Att: Course Coordinator
Suite 4/333 Mitcham Rd, 

Mitcham, Victoria, 3132

Please read the information below and complete all sections of this form.

Personal Details

Title           First Name          Date of Birth

Surname            Gender

Address            Phone Number (Home)   

City/ Suburb            Phone Number (Mobile)

State              Postcode        Email

Course Intake Date           I have attached my Academic Transcripts and     
             supporting evidence      Yes  No   

Comments
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Previous Quali cations 
In the area below, please list all relevant qualifi cations that you feel would assist you in your claim for RPL.

Previous Experience 
In the area below, please list all relevant experience that you feel would assist you in your claim for RPL.






